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Although online courses provide valuable flexibility and opportunities for students, they can 
easily become exceedingly challenging if you do not manage your time well. Online classes 
require a great amount of self-discipline, self-motivation, and the ability to work alone.  
 
Use the following tips for taking online courses: 
 

1. Do not take online courses during your first semester of college. The transition from 
high school to college is significant. Attending traditional classes is generally the best 
way to learn what is expected in college courses. Once you are familiar with your 
school’s expectations, you will be better prepared to take online courses. 
 

2. Read, read, read. Reading is your primary source of information in online courses 
unless your professor records a significant amount of lectures. You need to stay on top of 
your textbook readings, pay great attention to communications from instructors, and 
diligently complete online forums with your classmates. If you are not a strong reader or 
feel as if you need face-to-face contact with a professor and/or other students, online 
courses may not be the best learning environment for you. However, getting a tutor may 
also be a good option if possible for the online course. 
 

3. Keep up with the work. Most students who fail online courses do so because they fall 
behind with their required reading and written assignments. When you are not attending 
physical class each week, letting the coursework for that online class slip to a lower 
priority than the coursework for the classes you are physically attending each week can 
be easy. Do not wait until the end of a semester to try to catch up on all the work for your 
online course(s).  
 

4. Devote specific hours each week to the online course. It is very useful to dedicate a 
specific “classroom time” for your online course. Schedule it like a traditional class, and 
designate its day and time (i.e. MWF from 1-2pm). “Go to class” during those hours, and 
still schedule weekly homework time for the online.  
 

5. Keep your focus. Turn off your cell phone, Facebook, Twitter, etc. when having that 
specific “classroom time” or working on assignments for the online course. 
 
  


