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Academic Policies and Curriculum Committee
Proposal Form for 2015-2016
Proposals and accompanying documents should be submit ed electronically to the Academic Dean.

Proposals are due by the Wednesday before the scheduled APCC meeting.
TYPE IN THIS DOCUMENT AND SAVE WITH PROPOSAL NAME; ATTACH ADDITIONAL DOCUMENTS AS NEEDED.
COMPLETE this Cover Page, PART 1.Information section, and PART 2. Rationale/Impact section.

This proposal is about:
A. COURSES

1. MODIFY OR DELETE COURSES -which ones:
2. ADD NEW COURSES -which ones:
B. MAJORS OR MINORS

3. MODIFY OR DROP MAJORS/MINORS – which ones:

4. ADD NEW MAJORS/MINORS – which ones: 

C. POLICIES

5. UPDATE OR CHANGE POLICY – about what:

 







PROPOSED BY (person and department):

APPROVED BY (*appropriate College Dean or Administrator over area):

 
DATE SUBMITTED TO ACADEMIC DEAN:








USE THE FOLLOWING GUIDELINE PAGE FOR INFORMATION TO INCLUDE IN THE PROPOSAL
Part 1.  PROVIDE THE INFORMATION BELOW BASED ON TYPE OF PROPOSAL (A, B, C). 
A. IF PROPOSAL IS ABOUT A COURSE  _repeat section A. for each course in proposal_______________
1. This proposal is to:   MODIFY,   DELETE,  or BRING UP NEW
a. Course Prefix and proposed course number:               
b. Course Title:                  
c. Course Description for new or modified course:          
d. Include Grading Status (CR, PF),  how many Credits, if its a Contract course,  if there’s a *Course Fee

*NOTE: New or Changed Course Fees must be pre-approved by the Business Office.    Contact Gary Howard.    
2. Is this course intended for Traditional Undergraduates, APS Undergraduates, or Graduates?
3. Will this be built as an ONLINE course?

4. Who from the other departments have been informed of these course changes?
5. Complete Rationale for proposal or changes in Part 2.
B. IF PROPOSAL IS ABOUT MAJOR OR MINOR PROGRAM_only one major or minor per proposal____  
*NOTE: additional  work will be required to bring up a new Major.  Contact the Academic Dean well in advance.
MAJOR/MINOR NAME:
This proposal is to:   MODIFY,   DELETE,  or BRING UP NEW  

1. Outline specifically what is being changed in the modified major/minor from current one.
2. Attach the Modified or New major/minor sheet.
3. Is this program for Traditional Undergraduates, APS Undergraduates, or Graduates?

4. Will this be built as an all ONLINE program?

5. Complete Rationale for proposal or changes in Part 2.
C. IF PROPOSAL IS A POLICY CHANGE     only one policy per proposal______________________ 
1. Is this modifying a current proposal in Bulletin?  Which page in Bulletin?    
2. Write out the full proposed wording of policy proposed for print in the Bulletin.  
3. Clearly indicate which students and which programs to which this should apply.
4. Complete Rationale for proposal or changes in Part 2.

3. RATIONALE and IMPACT GUIDELINES.   [May write out on separate page.]
Reasons and Benefits

1. What led to the development of this proposal?
2. How will this impact the curriculum?  

3. How will it benefit students?  

4. How will this benefit the university?

Impact on others
1. What are the anticipated changes to faculty load or faculty hires needed?

2. Will the offering of or enrollment in other courses be impacted by this change?

3. For Courses: List all other major/minor programs impacted by the course changes?   

Who in other departments has reviewed and approved this change?  

Budget and Equipment for courses and programs 
1. What special facilities, rooms, labs, or technology will be required?  
2. Will special budgetary considerations be created by this change?

3. Has the library verified adequacy of its resources for the proposed change?

[Attach any other pertinent documents supporting proposal.]

