Asbury University
Institutional Research Board 

Process for Submitting a Proposal
1.  The proposal and accompanying documents are submitted electronically, by the faculty/staff member or faculty sponsor for student projects, to the chairperson of the IRB.

2.  When the proposal and accompanying documents are complete, as evaluated by the chairperson, it is sent to one or two (1-2) members of the IRB for evaluation – the chairperson is the evaluator for 50% or more of the proposals.  Typically the members of the committee are given two (2) weeks to evaluate the proposal and get the evaluation form back to the chairperson of the IRB.
3.  If two IRB members’ evaluations of the proposal indicate all ethical issues have been addressed, then the proposal is approved and the faculty/staff member/sponsor is notified by the chairperson of the IRB.

4.  If one or both the members’ evaluations indicate a problem with one or more ethical issues, the faculty member/sponsor is notified and the issue needs to be addressed prior to the study being approved.  The study cannot start until IRB approval is received. 

Ethical Issues Addressed in the Evaluation Process

Anticipated Risk (particularly physical and/or psychological risk to participants in the study) - #8 on proposal form

Informed Consent - #9 on proposal form

Deception (particularly occurs with experimental research studies) – #10 on proposal form
Protection of Anonymity/Confidentiality - #11 on proposal form

Debriefing (particularly important with “deception”) - #12 on proposal form
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