Center for Academic Excellence

 ~Application to be an Academic Coach 2017-2018~ 
 ~


APPLICATIONS ARE DUE MARCH 24th – Deadline extended
Application Process:
1. Submit your application via email to tutoring@asbury.edu or drop off a hard copy to Julie Barlow in the Center for Academic Excellence in KL 139.
2. We will review your application and respond typically within 1 week to let you know whether or not you have been invited for an interview. 
3. If you are invited for an interview, we will email you with a list of possible times.  Interviews typically last 15-20 minutes.
4. We will notify you via email no later than April 14th, 2017 if you are offered a position. 
5. If at any point you decide to withdraw your application, please notify us immediately.
	First Name: 
	Middle Initial:
	Last Name: 

	Phone #:
	Cumulative GPA:

	Major (s):
	Minor (s):

	Classification as of the 2017-2018 school year (i.e. sophomore, junior, etc.): 

	Are you eligible for Work Study?   

	How many hours/week are you willing to be an academic coach? 

	Have you previously applied to be a tutor for the CAE?

	Do you have previous experience tutoring?               FORMCHECKBOX 
YES 

 FORMCHECKBOX 
NO
How many years/where:                                                  

What subjects:

	List three faculty members/administrators who could recommend you:

1. 


List the extracurricular activities you will be involved with during the 2017-2018 school year.


What qualities do you have that would make you a good academic coach?
Please provide a brief summary of why you would like to work as an academic coach.
If you have tutored or have been an academic coach before, briefly share some things you learned from those experiences.

Please define what you think the purpose of academic coaching at Asbury University is.


Do you consider yourself to be an organized person? Explain.

Do you have good time management? Explain.

What suggestions do you have for improving/expanding the Center for Academic Excellence’s services?

	Tutor training will be offered as a 1-credit class:

· Saturday, August 19, 2017               10:00am -1:00pm. (lunch will be served)

· Tuesday, August 22, 2017                 4:00pm – 5:00pm

· Tuesday, August 29, 2017                 4:00pm – 5:00pm

· Tuesday, September 5, 2017             4:00pm – 5:00pm

· Tuesday, September 12, 2017           4:00pm – 5:00pm

Can you commit to these required training times?                 Yes  FORMCHECKBOX 
             No FORMCHECKBOX 

If not, please explain (for rare exceptions, we can make up the class on an alternative date): 



	If you are hired as a tutor, you are committed to work for the entire 2017-2018 school year (*some exceptions may apply such as if you plan to do a semester abroad).

Can you commit to working the entire year?           Yes  FORMCHECKBOX 
            No FORMCHECKBOX 



	This is a job. We expect you to work hard, to communicate with us effectively, and to meet the expectations laid out in your job description. 

Prompt communication is essential for this position. You need to check your email daily to see if you receive any tutoring assignments or other pertinent information from the Center for Academic Excellence. 

Just as in any other job, you are expected to give us a full two week notice prior to leaving if you decide stop working as a tutor. During those two weeks, you will be expected to continue meeting with students and fulfilling all responsibilities as laid out in the job description. 
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