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With employees on 9 and 10 month work schedules, there is a need to standardize on 
vacation policy, providing uniform guidelines concerning when the earned vacation may 
be used. 
 
Beginning September 1, 1986, any vacation must be used during the 9 or 10 month 
scheduled work period.  It will not be permissible to use the vacation during the summer 
period when the employee is not scheduled to work. 
 
It is the responsibility of the employee and the supervisor to arrange a suitable vacation 
schedule for the employee. 
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