ASBURY COLLEGE EMAIL ACCOUNT
Your Asbury College email address is simply your firstname.lastname@asbury.edu.

Example:  john.smith@asbury.edu

It is recommended that students use Mozilla Firefox as their internet web browser when access the Asbury College network.  Students may download Mozilla Firefox for free at www.mozilla.com
Email Access from Off-campus
Web access to your e-mail is at https://mail.asbury.edu. 

· Your “Domain/User Name” will be your firstname.lastname (john.smith) – when using Mozilla Firefox as your web browser.  

If you are using Internet Explorer as your web browser, your “Domain/User Name” will be your full email address (firstname.lastname@asbury.edu)
· Your default password will be the first four letters of your last name and the last four numbers of your social security number (smit1234).  You can change your password during your first access.
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Domain\user name: I

Password: | Log On I

Security
(") Public or shared computer

Select this option if you use Outlook Web Access on a public
computer.

(@) Private computer

Select this option if you are the only person who uses this
computer.

Warning: By selecting this option you acknowledge that the
computer complies with your organization's security policy.

To protect your account from unauthorized access, Outlook Web Access automatically closes its connection to
your mailbox after a period of inactivity. If your session ends, refresh your browser, and then log on again.




If you are using a personal computer at home or work, select the “Private computer” button.  If you are using a terminal at the library or other public computer, select the “Public or shared computer” button.

Email Access On-campus

The following instruction will assist you in gaining access to campus computers in classrooms and the open lab (Windows XP).

· Press Ctrl, Alt and the Delete keys on the keyboard at the same time.  A log-on box will appear.

· Username is firstname.lastname  (john.smith) without @asbury.edu

· Your default password will be the first four letters of your last name and the last four numbers of your social security number (smit1234).  You can change your password during your first access.

· Domain is admin.

· Click on the Microsoft Outlook button to access your email.

ASBURY COLLEGE DISCOVERY SYSTEM

Accessing the Discovery system

· Go to discovery.asbury.edu (no www.)
· Login – top left of homepage

· Username – full email address (firstname.lastname@asbury.edu)

· Password – use the same password you use to access your email account

